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Search Application and Download
Certificate (for POA’s)

Objective:

WOTC Applications uploaded on WOTC Online system can be easily searched and downloaded using
Search Application and Download Certificate option. The search can be done on the basis of various
criteria’s namely Employer SSN, Last Name of the client, Employer EIN, Status, Zip and Submission Date of
the application. Apart from searching with these drop-down criteria’s, POAs can also search on the basis of
Bulk Upload Id which is being mailed at the time of bulk file upload. This report also allows POA’s to
download the WOTC certificate individual and in bulk as well.

How to Access:

This search page will be available to all ILWOTC POA’s login under My Solutions link. POA’s can any time
login into the WOTC system and can search/download the application’s status/certificate.
URL: https://www.ilwotc.com/adeptia/control/

Report Details

Report Parameter:

Following parameters are required from user as input:

BulkUpload ID: Search using Bulk Upload ID that is sent to POA at the time of bulk file upload.

SSN: Search using Applicant SSN by entering last four digit of SSN.

LastName: Search using Last Name of Applicant.

EmployeeEIN: Search applications based on EmployerEIN. This will give all the applications that

have common EmployerEIN.

Status: Search applications based on the status of applications (i.e. Approved/Denied).

Zip: Search applications based on the applicant zip code.

7. SubmissionDate: Search applications based on the date of submission. i.e. the date on which the
application is submitted into the WOTC system.

8. PaginationValue: Provide value to display number of record per page. By default this value is set

to 25. i.e. and it will show 25 records per page.
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https://www.ilwotc.com/adeptia/control/

Report Layout:
Following figure demonstrate the layout of POA search report:

You have Logged in as POAID 16

Search Criteria
Bulk Upload 1D Search Field JE2E01 Search Field Value‘ | ‘ Search
EmployerEIN Records Display per Page
Status
Zip
SubmissionDate Download
| |:| | # | Applicant Signed Date | EmployerEIN | SSN FirstName LastName | Zip | Status | Report

You can search by providing Bulk Upload ID in the text field area. Select one of the parameter given into
the drop down list adjacent to search field label and inputting the value of search parameter into the text
field area adjacent Search Filed Value label.

Download Certificate:

Download the certificate individually or select multiple records to download certificates in bulk. You wil
have to select the records (by clicking on the check boxes before the records) and click on ‘Download’
button. A zip containing the selected certificates will get downloaded.

I Download

# Applicant Signed Date EmployerEIN SSN FirstName LastName Zip Status Report

Iﬁmm

12/31/2013 00:12 201025921 06302572 VIOLETTE DAMIS 62355 APPROVED WOTC Certificate

[l 2 12/31/2013 00:12 952081851 005522 LAARMA SMITH 60637 APPROVED WOTC Certificate
[l 3 12/31/2013 00:12 201025921 o0e-xe-3442 HEATHER POPE 62052 APPROVED WOTC Certificate
[ 4 12/3072013 00:12 201025921 00e-xe-9260 STEPHANIE RAMSEY 82257 APPROVED WOTC Cerfificate
[l 5 12/3072013 00:12 201025921 005832 KELLIE MUNSON 61443 APPROVED WOTC Certificate
O 6 12/30/2013 00:12 201025921 006-3-3993 KRYSTAL HARPER 62801 APPROVED WOTC Certificate
[ 7 12/3072013 00:12 201025921 0009473 ASHLEY LYNCH 62362 APPROVED WOTC Cerfificate
O 8 12/30/2013 00:12 201025921 W00-3-1774 ASHLEY PYATT 62363 APPROVED WOTC Certificate
J 9 201025921 w00i-3-0408 LIt REYMOLDS 62837 APPROVED WOTC Certificate
l:‘ 10 12/30/2013 00:12 351604308 W00e-0-T 384 DOMINIQUE ALLEN 60901 APPROVED WOTC Certificate

Publish Details:

This report is published on WOTC server and can be accessed under POA login of ILWOTC group
(https://www.ilwotc.com/adeptia/control/).



https://www.ilwotc.com/adeptia/control

Check Application Status

Objective:

This search report is available on WOTC website and allows users to check the status of applications
submitted and also download the certificate in case of approval/denial of application.

How to Access:
This report is open to all and can be accessed at:

http://ilwotc.com/ILWOTC/ilwotcsearch.jsp

Report Details

Report Parameter:

Following parameters are required from user as input:

1. Last Name: Last name of the applicant.
2. SSN: Last four digit of applicant SSN.
3. Zip: Zip code of applicant.

Report Layout:

Following is the report layout:

l DE S lllinois Work Opportunity Tax Credit (WOTC)

ILWOTC is online link for submitting and tracking
your Work Opportunity Tax credit in the State of Illinois

Home > Search WOTC Application Status

Last 4 digits of Applicant's SSN™ l:l

handng

What code is in the image?

]

Enter the characters{without spaces)shown in the image

*Mandatory fields



http://ilwotc.com/ILWOTC/ilwotcsearch.jsp

Download Certificate:

You can also download the certificate if the application has been processed.

Home > Search WOTC Application Status

*Mandatory fields

Applicant's Last Name * |DAVIS |
Last 4 digits of Applicant's SSN* |2572 |
Applicant's Zip Code* |62355 |

saviren

What code is in the image?

Enter the characters(without spaces)shown in the image

Applicant Name

Search Result

VIOLETTE DAVIS

Applicant SSN

XXX-XX-2572

Applicant Address

415 E PARK, , NEBOIL, , 62355

Employer Name

CASEYS RETAIL COMPANY

POA Name

Appartment No 120,340 Ohio Street Chicago,IL 60653

Application Date

2013-12-31 00:00:00.0

|App||'c:ation Status ||ﬂ\pproved IDownIoad Illinois WOTC Cer‘tificatel

Search application by providing last name, Last four digit of SSN and zip code of applicant. User also needs
to fill a captcha i.e. text field area with the random image displayed just above it.

Publish Details:

This report is published on WOTC server and can be accessed without any credentials. This status report

can be accessed at:

URL: http://ilwotc.com/ILWOTC/ilwotcsearch.jsp



http://ilwotc.com/ILWOTC/ilwotcsearch.jsp

