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Log into TAXNET (https://taxnet.ides.state.il.us/) using your web browser

{2 IL-TaxNet Welcomr - aows Internet Explorer ]

¢ : i i i Lot ||+ -
@_?//[g, https: ftaxnet ides.state. il us/Loginfdef ault, aspe j@? A I_'GDDQIB B

File E&& Wiew Favorites Tools  Help

ﬁ?FavoriMNet Welcome J/I/ By - B - ) & - g Sefety- Tooke @- »-
[DES ILLINOBSTAXNET B i o : connctus [N

Logon to TaxHet Learn more
— All New TaxNet users click here to View and Print registration about lllinois
Eo U instructions prior to Signing Up as a TaxNet.
C5 - Account Registration New TaxNet User click to watch
our demo

Administration

Read BrivacyiRolicy Here's what you can do with lllinois TaxNet:

Check Browser Illinois Department of Employment Security  lllinois Department of Revenue

4.0.0.2 * File Ul Quarterly Contributions and Wage Report * Pay State Withholding taxes

* File Monthly Wage Report

* Pay Ul Taxes Notice to IDOR Customers

*View Ul Account information

* Changes to L_” Account o If you are not required by the lllinois Unemployment

* Report a business acquisition to IDES Insurance Act to file a Ul report and pay Ul taxes, please
* Close Ul Account use the IDOR Web File and Pay Website.

* Correct a Ul Quarterly Report

* Request a Letter of Clearance

Thank you for using TaxNet to file yvour Employers Quarterty Contribution and VWage Report (Ul-3/40). In order to 2ave money, the
Department no longer will mail a quarterty tax packet to online tax filers.

Thig iz a reminder that your quarterty Ul-3/40 Contributien and Wage Report and payment for the feurth quarter of 2012 are due on
January 31, 201 3. Penalty and interest can be incurred if payment and report have not been transmitted to IDES by January 31,
2013. Paying vour contributions online through ACH debit iz a zafe and convenient way to make vour payment and receive
confirmation of a timely payment.

If you are paying by check, you can logon to TaxMet, 2elect Unemployment Ingurance, select Year and Quarter, Enter Payment
Amount, Click on Next, Print Payment Coupon on di Aftach the payment coupen to your check and mail it to the addres=s
zhown: IDES, P.O. Box 18300, Springfield, linciz 5300.

7, or &-mail us at DES. TaxnetAD@ilinoiz. gov

1l

If you have questions, please call us at the IDES TaxNet Hotline (85

1. lwant to Sign Up as a New TaxMNet User. click here

2. Existing TaxNet Users click here or select on left menu

3. The website is best viewed with Internet Explorer 8 and above. Select the Download button
below to be directed to the Internet Explorer download site.

[ [ [ [ [ [€mternet [73 ~ "0 -
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https://taxnet.ides.state.il.us/

Enter your Username and Password

,f,"-‘ Welcome! - Windows Internet Explorer

@’_-\ - IE https: | /taxnetqa.illinois.gov/Login/Login, asps

File Edit Wiew Favorites Tools  Help

7 Favorites & welcome! | |

[DES  ILLNOIS TAXNET m—

- User Mame:
l C5 - Tax Filing _) Iwarnald

CS - Account Registrativn | Passward:

0000000000'

Administration Lag In
Support Links:

(e (R (R Fargot Useriame Read to me with
Check Browser Forgot Passward Bm‘ﬂlld @

3.3.17.0

Please Mote: If you use an elail spam filter ar service with yvour registered elail
address, you must ensure the illinois.gov domain is in your Safe Sender/ Trusted Sites
List.
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Select the top application box:

.,__’:.TIL—TaHNEI: Welcome - Windows Internet Explorer

@‘—-\ v Ié, https: ) /taxnetga.ilinois .gov) loging THADD, asp

File  Edit Miew Favorites  Tools

Help

'\f\z Favorites @ IL-TaxMet Welcome

CS - Tax Filing

CS - Account Registration

Administration

Read Privacy Policy

Check Browser

3.3.17.0

1DES ILLUNOIS TAXNET D i : o
h

ou presently have a Ul account numbs

Click this button for Tax Filing and Tax Payments
IL-501 L-3/40

A Ul account number is required to use Taxhet

Click this button to chtain a new Ul Account Mumber orto report a business
acquisition or change in legal entity for an existing Ul account.
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Select the Organization Type and ID for the Account you want to manage.

|g Address: |http5:n‘ta}{net.i|:|es.state.iI.usIta}metflngin.asp}{ » %@ 7]

FAQ : Help : Contact Us [

Identify Your Organization

To complete your Login to Employer Tax Filing, you must enter the ID of your Emplover or Service Bureau. Thiz ID
number will be werified againat the tax recordz of the llinoiz Department of Employment Security. %ou may choose an
Organization ID Type of FEIN, Unemplovment Ingurance Account Number or Service Bureau ID from the Organization ID

Type drop-down list.

Organization ID Type: | Ul Account Mumber ;I
FEIN
‘Ul Account Number
Service Bureau

Logon to TaxMet

V' Remember my Organization ID Type

Organization ID:

The first time you enter Employer Tax Filing, you will be reguired to complete a user registration process. The
regiztration process will azzure the State that vou are an authorized reprezentative of a particular buzinezs
organization who may view confidential information that rezides in agency records.

VWhen you regizter to u=e thiz application, vou will be azked for perzonal and work-related information. Pleaze review

To complete your Login to Employer Tax Filing, you must enter the ID of your Employer or Service Bureau. This ID number will be verified against the
tax records of the lllinois Department of Employment Security. You may choose an Organization ID Type of FEIN, Unemployment Insurance Account
Number or Service Bureau ID from the Organization ID Type drop-down list.
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At the main welcome page for your organization, click on the ADMINISTRATION Menu button.

,.r":'.-‘ Welcome to TaxNet - Windows Internet Explorer

@A ¥ |g https: | ftaxnetga.ilinagis, gov/ Taxkek Common) Tain, aspe

File Edit View Fawvorites Tools  Help

<7 Favarites (& Welcome to TaxNet | |

= a FAQ : Help : Contact Us

Unemployment Insurance Ul Account Humber: 2094 Mams: ZENITH ELECTRONICS CORPORATION
FEIN: 361996520 DBA Name: ZENITH ELECTRONICS CORPORATION
Income Tax Withholding IDES - Niinoi= Department of Employment Security

CIETNB] \\c(come to TaxNet

< B

| Logoff I

To get started, click on one of the menu buttons on the left.

Take advantage of one of the Unemployment Insurance (Ul) quarterly
3.3.17.0 reporting options:

1. To import a Comma Separated Values (C3V) file of worker information,
select the Unemployment Insurance Option. Start your quarterly report
and proceed to the Worker Detail screen and click on the Import
Worker File button. Click on HELP or FAQ button for more details.

2. Tofile a report using the ICE3SA format, you can request access to the
UI-3/40 File Upload feature by contacting TaxNet Customer Service at
(866) 274-5697. The File Upload selection is located under the
Administration option

J. You can submit corrections to Quarterly Contribution and Wage
Reports by using Wage/S$3N Correction menu item listed under the
Unemployment Insurance option.
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Select the “Upload Monthly File”, located under the “UI Monthly Rpt Options”

|fg Address: |h'rtps:ma}{net.ides.state.il.us!‘l’axl\leﬂnﬂaimenance!SuperUserIMainSuper.asp}{ » Kz e

= ] FAQ : Help : Contact Us =

.1‘1"1 '!‘1.1#

Unemployment Insurance Ul Account Number: 4046146 MName: CORAZON V GARCIA

FEIN: 3647838792 DBA MName: WAGE RECORD TEST ACCOUNT
Income Tax Withholding IDES - Minoiz Department of Employment Security
My Profile IMPORTANT INFORMATION

IF YOU CREATE YOUR Ul 3/40 REPORT FOR TAXHNET FILE UPLOAD
USING QW5 OR SWATS SOFTVWARE

EFFECTIVE JAHUARY 1, 2040, ILLINOIS' ANNUAL Ul CONTRIBUTION RATES HAVE MORE THAN ONE DIGIT TO
THE RIGHT OF THE DECIMAL POINT. QWIS AND SWATS WILL NOT ACCORMODATE THE EXTRA DIGIT. YOU
MUST FOLLOVY THESE INSTRUCTIONS TO PREPARE YOUR REPORT FOR FILE UPLOAD TO TAXHNET.

Maodify Organization Info
sers

Wiew Bank Accounts

Add Bank Account

Ul Qirty Report Op = When you are entering information on the *CREATE/CHANGE EMPLOYER RECORD™ page, in the TAX RATE
field, you can only enter a rate with one digit to the right of the decimal point. Since the current rate is two
digitz to the right of the decimal point, enter 9.9 az the rate.

= After =aving the file containing your report, return to the Main Menu by selecting F10.

& From the Main Menu, 2elect choice #3: Compute/Print Contribution Report and Excess Wage Workzheet.

= To compute the correct amount due, multiphy the Taxable Wages shown on the screen by the actual rate that
has been assigned to you. FOR THE REASON EXPLAINED ABOWE, DO NOT RELY ON THE AMOUNT THAT
QWIS OR SWATS AUTOMATICALLY CALCULATED AS THE AMOUNT DUE.

& Submit the report as usual and submit the correct amount you manually calculated for the amount due.

Welcome to the Administration section of TaxNet. Thiz wil alow Super Uzers of an organization to perform the
followsing adminiztrative functions:

# (Obtain certification
= View and modify uger profiles in organization

s Grant/Remove Super User or zpecific user privieges for uzers
& Dizable user privieges

& View and modify existing bank account detailz or add new bank accountz.
= File Upload an ICESA format Quarterhy reportis)
« File Monthly Wage Report(s)

& Upload CSY format report(z)
& View Monthly Wage reportiz)
= iew Monthly Wage History

For as=iztance on page functions, pleaze use the help feature located at the top of every page or move your mouze
pointer over a button to retrieve the tool tip.

K
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Select a few different options: Month, then “Production”, or “Test”

Select the Month you are reporting for and then choose between “Prodyction” or “Test”

ﬂ" IDES - Illinois Department of Employment Security - Windows Internet Explorer

& v [l s

File Edit ‘iew Favorites\TooIs Help /

B[] % I"'Googl

\etqa. ilinois .gav T axMet/MaintenanceSuperUserfploadMonthlvReport, asps

\j:\? Favorites

@ IDES - IIIino\ Department of Employment Security
= -

= s FAQ : Help : ContactUs

Mame: ZENITH ELECTROMNC S CORPORATION
DBA Name: ZENITH ELEZTRONICS CORPORATION

| Account Number: 2094
EIN: 361996520

IDES - linois Departrient of Employment Security

YWhlcome to the Monthly file upload page. Files must contain onty IDES Montify Wage Repoerts in the CSV (Comma Separated) format.

Uz4q the Browss button to navigats to the file that yvou want te uplead.
validation process. The resultz of your Upload will appear in two
ded to the Uplead Log at the bottem of the page.

ct the file and then click the Upload butten. t will take a few minutes to complets the data transfer
=: (1) The rezultz of the validation process wil be dizplayed below; (2) an entry for thiz upload will

Modify Organization Info

Add Bank
Ul Qtrly Report Options
Upload UI-240
Ul Monthly Rpt Options

VUCTION MODE: Upload Logs displayed are from the required monthly report file uploads. Please select 'Test' to upload a
andior view 'Test' Upload

Upload Monthly File
- . * *
Select Month Choos2 ite
rect onth LIoessyan tem O Production (Thiz constitutes Yin actual Monthly M
IJanuar}fZCﬁ vl
= Test (Thiz does not meet ypfir Monthly reporti
Production: This constitutes an
o= usesdfie | | actual Monthly report filing.
Upioad Date & Status of Test: This does not meet your
Reference Timeztamp of Submitted By Total File . . Lizt
Number i P Monthly reporting requirement

0Z/01/2013 [ |

111120201 1_'00' - Accepted Group Testing 55 2 1 Details Reports
o
02/01/2013

106130201 1:_0? < Rejected Group Testing 11264 1 1 Details Reports
02/01/2013

104130201 1;_1H - Rejected willie arnold 22 1 1 Detailz Reports
01/30/2013

28130130 e Rejected Byron Curry 10138132 251251 10 Cetails Reportz

04:05

-
-
4

L | n LI | 1-4of 4 tems

Page 8 of 16



Next, click the “Browse” button to navigate to the file that you want to upload.

ES - Illinois Department of Employment Security - Windows Internet Explorer

@:qv Ié. https:f/taxnetqa.ilinois.gov/TaxMet/Maintenance/SuperUser fUploadMonthlyReport. asps j % @ 2| X I-. Googl

File Edit Wiew Favorites

Tools  Help

{3 Fawotites @ IDES - Ilinois Department of Employment Security | |

WModify Organization Info

Options

Upload UI-240 R
Ul Monthty Rpt O
Upload Monthly File

t

FAQ : Help : Contact Us

Ul Account Number: 2094 Mame: ZEHITH ELECTRONIC S CORPORATION
FEIN: 361996520 OBA Mame: ZENITH ELECTRONICS CORPORATION

IDES - linoiz Department of Employment Security

Welcome to the Monthly file upload page. Filee must contain only IDES WMenthly Wage Reperts in the CSW (Comma Separated) format.

Uze the Browse button to navigate to the file that vou want to upload. Select the file and then click the Upload button. it will take a few minutes to complete the data transfer
and validation process. The results of your Upload will appear in two parts: (1) The results of the validation process will be dizplayed below; (2} an entry for thiz upload will
be added te the Uplead Log at the bottom of the page.

The Upload Log iz a permanent record of all your upload attemptz. Each entry in the Upload Log has links to more detailed information. One link will show you the resultz of the
validation process and the second link will show you a lizt of Monthty Reports that TaxNet found inside yvour uploaded fils.

PRODUCTION MODE: Upload Logs displayed are from the required monthly report file uploads. Please select 'Test' to upload a
test file andfor view 'Test' Upload Logs.

Select Month Chooss an item
January 2013 =

duction (Thig

atitutez an actual Manthly report filing)

 Test (Thiz does not med

I \Bm;wse) Upload File

sour Monthly reporting requirement)

Upload Date &

_ Status of ; _ o Total Mumber of | Total Number of . .
Reference imeztamp of Submitted By otal File Size o View Ligt
Request Recoerds in File Reports
Mumber Request
02/01/2013 _ ) ;I
111130201 1230 Accepted Group Testing 58 2z 1 Cetailz Repertz
2:3
o 02/01/2013 ) _ . )
106130201 P Rejectsd Group Testing 11254 1 1 Cetails Reports
02/0142013 B
104130201 10415 willie arnold 22 1 1 Details Reports
013062013
88130130 Rejected Byron Curry 10138132 251251 10 Detailz Repoertz

04:05 =
4 ;I_I
L I | n P M 1-4of 4 items
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Select your file from the dialog box.

,_’_'.; IDES - Illincis Department of Employment Security - Windows Internet Explorer

@\‘_‘/ - |g https: ) fkaxnetaqa.ilinois. gow) TaxhetMaintenance/Super Jserf ploadMaonthivRepart, aspo

File Edit Wiew Favorites  Tools  Help

'i:? Faworites E IDES - Ilinois Department of Employment Security | |

FAQ : Contact Us

Help :

Ul Account Number: 2094
FEIN: 361996520

Mams: ZENITH ELECTRONICS CORPORATION
DBA Mame: ZENITH ELECTRONIC S CORPORATION

IDES - Minoiz Department of Employment Security

Choose File to Upload

Laok ir: IL'f} temnpdat j € ) e |

Welcomgtc

Uzethe Bn

Modify Drganization Info Ezdﬂ;i‘; ] pir2.rpt
Users T ] pir.rpt
View Bank Accounts The Uplogd F‘ﬁ]SB—Emplnver test,csy
94 Bank Acsount validation p 4] TLUTMonkhlywage MYy N, csv
Ul Qirty Report Options ILUIMonkhlyvaged12013_01 . csv.bak
Upload UI-340 Report PROCI E_E]ILUIMDntthWageDlZDlS_EIl.csv
Ul Monthly Rpt OFtiF"E test fild E_E]Multi—ﬁler with Multiple Employees.csv
Upload Monthly File W54 ILUIMonthlyWage012013_02 csv
Select o
JanuardZ

—t

0242013

Select the file and then click the “Open” button.

mat.

B few,

minutes to «

layedibelow; (2) &

atien.

F.

=

her o
=

Ue
Refgre
Mufnt File name: || j Open I
Files of type: Al Files 7 A Cancel |
1111 20EL I ) J

[One link wil

Hse selel

Vie
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After selecting the file to upload, you will see the path/location and name of the file you selected. If this is correct,
upload the file; if not, select “Choose File” to find the correct file.

Click the “UPLOAD FILE” button to submit your data for processing.

It will take a few minutes to complete the data transfer and validation process.

Fuu Dann mseu i

I Grly Repart Options
Upload UI-340 Report

I porthly Rpt Options
Upload monthly File

TEST MODE: Upload Logs displayed are from test manthly repart file uploads. Please select 'Prc
file andfor view 'Production' Upload Logs.

Select Month Choose an item

" Production (Thiz constitutes an actual Monthly report filing)
I-.Ianuar':.f 2013 | - I
o Test (This does not meet your Morthly reporting reguirement))

ILUIMarthlyagedd 2013 _02 csy pload File I

Chooze File

Page 11 of 16



Check the results of your Upload. An entry will be added to your upload log indicating whether the file was Accepted
or Rejected.

{:;'IDES - Ilinois Department of Employment Security - Windows Internet Explorer I - |EI|5|

@\-‘_‘;v |g, https:/ taxnet ides state.il.us/TaxMet/Maintenance fSuperUser /UploadMonthlyReport, aspx j % B || ]| I".' Google 2

File Edit View Favorites  Tools  Help

n . - = ko
. Favorites @IDES—IIIinois Depattrient of Employment Security | | @ - Ea = [ p=h - Page - Safety - Tools + I@Iv

Upload UI-240 Repor
Ul Monthty Rpt Options
Uplead Monthly File

PRODUCTION MODE: Upload Logs displayed are from the required monthly report file uploads. Please select 'Test' to upload a B
test file and/or view 'Test' Upload Logs.

Select Month Choose an sl
eect on DpsE an fem ' Proguction (This constitutes an actual Menthly report filing)
IF&bruaryED'IB vl

C Test (Thiz does not meet your Monthby reporting reguirement)

I Browse... Upload File

Upload Date &

Status of Total Humber of | Total Number of

Reference Timestamp ff Submitted By Total File Size o View List
Request Records in File Reports
Number Reques)

03408201 . .

4183130208 1053 Rejected BE{ron Curry 282082 23738 1 Detailz Reports
03/08/:20 . i

4191130308 T Rejected n Curry 882052 23735 1 Detailz Reports
02/08i2 . .

4185130308 1048 Rejected Byrgn Curry 882050 23735 1 Detailz Beports

a5

03/08/2 . -

4151130308 ., Rejected n Curry 7031107 23736 1 Detailz Reports
9:33
na/0aiz02 . .

4145130208 0521 Rejected Byron Curry 7031107 23736 1 Detailz Reports
23
03/07/2013 i

3991130307 m Accepted 'yron Curry 36364 951 1 Detailz Reports
0212
0310712013 i

3805130307 1002 Accepted Byron Curry 52 2 1 Detailz Reports

UL

03/07/2013 S i

3803130307 Rejected Byron Curry 50 2 1 Detailz Reports
10:01 -

4 | E

W d nz 3 4 5 »r|M 1-10 of 42 items ;I
[ [ [ | | & mneemnet [“a ~ [ "1 -
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Click on the “Details” link to find out more information.

If your upload is successful you will get a confirmation:

“Following are the messages generated during the Upload of <YourFileName> at 2/1/2013 12:30:33 PM. Detail Error messages, if any, will be shown
in a PDF format by clicking the Ul Account Number on the list.”

File Edit View Favorites Tools  Help

.7 Favarites (€ IDES - linais Department of Emplayment Security | |

FAQ : Help : Contact Us

Ul Account Humber: 2094 MName: ZENITH ELECTRONICS CORPORATION
FEIN: 361996520 DBA Name: ZENITH ELECTRONICS CORPORATION

IDES - Mlinoiz Department of Employment Security

Following are the mezsages generated during the Uplead of GoodEmployesREC_XLSSavedA=CSW . cav at 2/1/2013 12:30:23 PM. Detail Error mezsagss, if any,
zhown in a POF format by clicking the Ul Account Number on the list.

Upload Summary

View Bank Accounts

Add Bank Account
Ul Qtrly Report Options

Upload UI1-240 R t
Ul Menthhy Rpt Options

Uplead Reference Mumber: 111130201
File Name: GoodEmployseREC_XLSSavedA=CSW.cav

Date & Timestamp of Reguest: 22013 12:30:33 PM
Date & Timestamp of Reguest Completion: 22013 12:30:24 PM
Total File Size: 55
File precezsing Time: 1
Total Number of Records: z
Total Number of Reports; 1
Total Number of Employes Records: 1
Total Wages in the File: £100.00
Total Wages Mot Allecated in the File: S0.00
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In the event your file was rejected, review the message detailing the specific error(s) within the file that was
submitted.

Upload Summary

ERRCORZ DETECTED — Resubmit File

Upload Reference Mumber: 131130201
File Matme: ILUIMonthly v aget 201 3_02 ey
Date & Timestamp of Request: 2M72013 5:08:04 P
Date & Timestamp of Request Completion: 2M 72013 5:08:05 P
Total File Size: 165
File processing Time: 1
Total Mumber of Records: 5
Total Mumber of Reports: 3
Total Mumber of Employes Recards: 3

Click here to Yiew Morthly Wage Record Format

List of Employer(s) \With Errors Detected in File

I &cct # Etnployer Mame
074351353 RS MO F.&.IHCHIL@.
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To get a report of the errors in a file in addition to any other information, click on the “Reports” link:

,!‘_',;'IDES - Hlinois Department of Employment Security - Windows Internet Explorer I -0l x|
@:__: 2 |g, https: i taxnet ides. state. il us/ Taxhet [Maintenance/SuperUser/UploadMonthlyReport, aspx j % @ || X Irl Google L=

File Edit Wiew Favaorites Tools  Help

= ) = = >
5. Favorites @ IDES - Dlinois Department of Employment Security | | S~ B - [ s - Page - Safety - Took - @

Ugpload UI-240 Repor
Ul Menthly Rpt Options
Uplead Menthly File

PRODUCTION MODE: Upload Logs displayed are from the required monthly report file uploads. Please select 'Test' to upload a B
test file and/or view 'Test' Upload Logs.

Select Month Choose an item

& Production (Thiz constitutes an actual Monthly report filing)
IFebruaryED'IB vl

 Test (Thiz does not meet your Menthly reporting requirement)

I Browse. .. Upload File
Upload Date & _ _
. Status of ; _ o otal Number of otal Number of .
Reference imeztamp of Submitted By otal File Size o View
Request Records in File Reportz
Nurmber Request
02/08/2012 . .
4153130308 1053 Rejected Byron Curry 882052 23735 1 Detailz
03082013 i i
4191130308 . Rejected Byron Curry 282052 23735 1 Detailz
03082013 . i
4185130308 1048 Rejected Byron Curry 882050 23735 1 Detailz
=0
03082013 i i
4151130308 . Rejected Byron Curry 7031107 23736 1 Detailz
9:33
03082013 . i
4149130208 - Rejected Byron Curry 7031107 23736 1 Detailz
9:3
03072013 i
3991130307 i Accepted Byron Curry 35364 951 1 Detailz
02:12
03072013
3805130307 Accepted Byron Curry g2 2 1 Detailz
10:02
030772013 .
3803130307 Rejected Byron Curry &0 2 1 Detailz S
10:01 -
1| | _"l_l

IR | nz 3 4 5 |k |H 1-10 of 42 tems :I
[T T [ [ & mnemet [7a ~ [® 1m0 -
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FAQ : Help : Contact Us

Ul Account Mumber: 4046146 Mames: CORAZON VW GARCIA
FEIMN: 364788792 DBA Mams: WAGE RECORD TEST ACCOUNT

IDES - Miinoiz Department of Employment Security

The monthly wage reportz lizted in thiz document were found in the Client file Catherine. cav. Thiz file waz uploaded by Byron Curry on 382013 10:53:32 AN, Your
Uplead Reference Number iz: 41593130308,

Specific error mezzages can be viewsd in the Upload Rezultz page by clicking on the “Detailz” link in the Uplead Log. To correct these errerz vou may need to refer to the
IDES File Format Guide at:
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